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CLA Weekly Time Sheet 

 
Employee Name (please print):   Week Ending:  

 

DAY DATE SITE 
HOURS 

WORKED 
S/O VAC SICK PD FH HOL 

OTHER 

(specify) 

TOTAL 

HOURS 

MON.            

TUE.            

WED.            

THU.            

FRI.            

SAT.            

SUN.            

WEEKLY TOTALS 
 

 

        

 

EXPLANATION OF OVERTIME – Dates, Times, Reasons, and who authorized the overtime. 

 

 

 

  Regular Overtime S/O VAC SICK PD FH HOL 
OTHER 

(specify) 

TOTAL 

HOURS 

 

 

           

 
 

     

Employee Signature  Supervisor Signature  Director Signature 
 


